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(UPSC PRELIMS 2024) POLITY

ADMINISTRATIVE
SYSTEM

(PMO, CABINET SECRETARIAT, CENTRAL SECRETARIAT
AND DISTRICT ADMINISTRATION)

CABINET SECRETARIAT

( A ( )

The cabinet is headed by the PM , who The Cabinet Secretariat enjoys the
} is responsible for administration of GOI. } status of a department of the

In this task, cabinet is assisted by the Government of India under the
Cabinet Secretariat. Allocation of Business Rules, 1961.

Note: It is headed politically, by the
Prime Minister and administratively, by
the Cabinet Secretary.
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1.This procedure was

legalized by the Indian

Councils Act, 1861 during the
time of Lord Canning.

3.The cabinet
secretariat came into
existence in 1947 by
replacing Secretariat

of the Governor General

executive Council.

2.The constitution of the
Interim Government in

September 1946 brought a

change in the name.

STRULCTURE

It has 3 wings - Civil Wing, Military wing and Intelligence Wing.

O Provides aid and advice to the Union Cabinet.

Civil Wing

" O Deals matters pertaining to Joint Intelligence committee of the Union
Intelligence Cabinet.

wing
O Provides Secretarial assistance to the Defence committee of the cabinet,
Military Wing Military Affairs committee and National Defence Council.

FUNCTIONS

s N ( ) ( Ithandlesworks ) D
The Cabinet
Keeps records of related to i
. . i Secretariat ensures
the discussions appointment and .
Prepares agenda g X : that the President,
. and decisions of resignation of i .
for meetings of . B the Vice President
. the cabinet and ministers , o
the cabinet. . and Ministers are
the cabinet allotment of .
. : kept informed of
committees. portfolios to the . .
it the major activities.
\ J Jh A : /S y,
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PRIME MINISTERS OFFICE

O PMO is staff agency meant for providing secretarial assistance and crucial advice to the Prime
Minister .

Q It enjoys the status of a department of the GOl under the Allocation of Business Rules, 1961. It
has no atatched or subordinate offcie under it.

BACKGROUND

O PMO came into existence in 1947 by replacing the secretary to the Governor General.Till 1977
it was called Prime Minister's secretariat.

Q It'is politically headed by PM and administratively headed by
Principal secretary.

e

COMPOSITION ]}

O PMO = Principal secretary + one or two additional secretaries + 3
— to 5 Joint secretaries + Directors +Deputy secretaries + Under
secretaries.

FUNCTIONS OF PMO

O Assisting the PM in his overall responsibilities. ]

O Aiding him in his responsibilities as chairman of Niti Aayog. ]

O Maintaining liason with President, Governors and Foreign Repre-
sentatives in the country.
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CENTRAL SECRETARIART

O It comprises of all the members of all the ministers and departments of the central

Government.

Q Article 77: The President shall make rules for the more convenient transaction of the business
of the Government of India, and for the allocation among Ministers of the said business.

Note: Ministries/departments of central government are governed by GOI (Allocation of

Business) Rules, 1961.

EVOLUTION

( In 1843, Governor

General of India
separated the

} secretariat of the

Government of

India from that of

the Government of

L Bengal.

\

y,

In 1859, Portfolio
system was
introduced by Lord
canning.

N\

-

In 1905, the tenure
system of
secretariat staffing
was introduced by
Lord Curzon.

N\

In 1947, the

}departments of the

GOl were renamed
ministries.

STRULTURE

Units e Office in-Charge
v A
Department <> Secretary or Additional Secretary or Special Secretary
\4 \
Wing ]4—) Additional Secretary or Joint Secretary
A \
Division <> Director or Deputy Secretary
A v
Branch <« Under Secretary
\4 v
Section <> Section Officer
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Assisting the
minister in policy
making.
Framing
legislation and
rules and
regulations .

Assisting Minister
in discharging his
parliamentary
responsibilities.

Supervision and
control over
execution of

policies .

Sectoral planning
and programme
formulation.

Budgeting and
control of
expenditure .

DISTRICT ADMINISTRATION

District collector is the head of the district administration.

STRULCTURE

State Government | <«—> Chief Minister
! |
State Secretariat | «—> Chief Secretary
! |
Division R Divisional Commissioner
| |
District “—> District Collector
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EVOLUTION

( N\ ( Y ( N\ ( )
In 1787 collector
District was made After 73rd
collector came into } The office was } responsible for civil } and 74th
existence under the created by Warren justice and Amendment acts of
British east India Hasting in 1772. magistracy in the 1992 included
company. addition to Revenue the term in the
collection. constitution .

\ | J : LA : J U : y,
e e

As head of
Revenue

administration he is

responsible to
collect land revenue,

Government dues,

DCis responsible maintain land

for civil supplies, records etc. and order in the

food and other district is principal

essent_ia!l duty of DC.
commodities .

Maintaining Law

DC collector is

DC acts as Chief _Ppivotal figure in
protocol officer in implementation of
the district. development

programmes.

DC acts as returning
officer for elections .
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